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MMOJOXEHMUE o o6ubaunoreke.

1 O6mue noJiokeHust

1. Hactosimee IlonoxxeHue peryaupyet nesiTeIbHOCTD MIKOIbHOM OMOIMOTEKH, KOTOpas SIBJISIETCS
CTpYKTYpHEIM mozpasneneHueM MbBOY JKaBoponkoBckoit cpenneld o0rmeoOpa3oBaTeIbHOM
mkonbsl. Hacrosinee nosioxeHue pa3paboTaHO B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne273-®3 «O6 obpazoBanuu B Poccuiickoit ®enepariimy, mpukazom MuHOOpHAYKH
Poccuiickoii @eneparun ot 01.03.2004 Ne936 «O peanu3aiuu perieHus KoJIeTHH
MunncrepctBa obpaszoBanusi Poccun ot 10.02.2004 Ne 2/2 «O6 OCHOBHBIX HaNpaBICHHIX
COBEPIIIEHCTBOBAHUS IEATENBHOCTH OMOTHOTEKH yupexaeHu ob1mero oopa3oanus Poccuiickoit
@enepanun», DepepanbHbiM  3akoHOM 0T 25.07.2002 Nell4 «O mpoTHBOAEHCTBHH
9KCTPEMHUCTCKOM NEATENBHOCTHY, Y CTABOM IIKOJIBL.

2. bubnmoTeka co3maeT ycIOBHS Ul pealH3aldil 00ydYarolIuMCs [IKOJBI rapaHTHPOBAHHOTO
rocyapcTBOM IIpaBa Ha OecIUlaTHOE IOJIb30BaHHE OUOIHOTEUHO-HH(DOPMAIIHOHHBIMU
pecypcamu.

3. JleaTenbHOCTh OWOIMOTEKH OCHOBBIBACTCS Ha MPUHIMIAX JIEMOKpPATHH, TyMaHH3Ma,
OOLIENOCTYTHOCTH, TPUOPHTETA  OOINEYETOBEUECKHX  I[CHHOCTEH, TpakIaHCTBEHHOCTH,
CBOOOJHOTO pa3BUTHUS TUYHOCTH, ABTOHOMHOCTHU M CBETCKOTO XapakTepa 00pa30oBaHHs.

3.1. B Oubnuorexe 3ampemaeTcs H3AaHHE W pACIpOCTPaHEHHE II€YATHBIX, ayIuo-,
ayTHOBU3yaIbHBIX M HMHBIX MATE€pHAIOB, COIEPXKAIIUX XOTd OBl OJWH U3 IPH3HAKOB,
npenycMoTpeHHbIX 4.l c1. 1 ®enepampHoro 3akona ot 25 07. 2002 Ne 114-®d3 "O
IIPOTHUBOIENCTBUH SKCTPEMHUCTCKON esiTenibHOCTH" (¢ u3MeHeHusiMu oT 14 ¢eBpans 2024 roga);

He nomyckaercss Haau4us SKCTPEMHUCTCKUX MaTE€PHATIOB, MPU3BIBAIOIIMX K OCYINECTBIECHHIO
SKCTPEMUCTCKOH AESITEIbHOCTH THO0 000CHOBHIBAIOIIHX HMJTH ONPABIABIBAIOIINX HEOOXOIUMOCTh
OCYIIECTBIEHUS TaKOW [EATEIbHOCTH, B TOM YHCIE TPyAbl PYKOBOAHMTENEH HaIHOHAN -
COLIMAIIUCTHYECKON pabouell maptuu ['epmanuu, Qamuctckoil maptuu Wrtamuu, myOIuKaiiuii,
00OCHOBBIBAIOLINX HJIH ONPABIBIBAIOIINX HAIIMOHATBHOE U (MIIH) PACOBOE MPEBOCXOICTBO JIHOO
OINIpaBIbIBAIOIIUX [IPAKTUKY COBEPIICHUS BOCHHBIX HJIH HHBIX MPECTYIUICHUH, HAllPaBIeHHbIX Ha
MOJTHOE MJIM YaCTUYHOE . YHHYTOXKEHUE KaKOW-THOO STHHYECKOH, COLHAIBHOM, pacoBoii,
HallMOHAIIbHON MJIH PEIUTHO3HON TPYIIIIHL.

Kpome Toro, k Takum mMaTepraigaM, B COOTBETCTBHH €O CT. 13 ®enepansHoro 3akona Ne 114- @3
OTHOCSTCS:

* o HLHATBHBIE MaTEePHAIIBI 3aMPEIICHHBIX SKCTPEMUCTCKUX OpTraHU3alnii;

° MaTepHasibl, aBTOPAMHM KOTOPBIX SBISIOTCS JIMIA, OCYXXICHHBIE B COOTBETCTBHH C
MEKIYyHApOJHO-IPABOBBIMU aKTaMH 3a IMPECTYIUICHHs IMPOTHB MHpa H 4YEJIOBEYECTBA M
CoIeprKallye MPU3HAKH, IIPEy CMOTPEHHBIE YaCThIO ITepBOii cTaThu 1 HacTosmero MenepaibHOroO
3aKOHa;



° .HIOGBIG HWHBIC, B TOM HYHCJIIC AHOHHMMHBLIC, MATCpUaAJibl, COJACPKAIINUC TIPHU3HAKH,
MPEyCMOTPEHHBIE YacThIO IEpBOM cTaThi | HacTosmero denepasbHOro 3aK0Ha.

3.2. B mnomemenun OuOmmoreku pasmemaercs DenepalbHbIA CIHUCOK IKCTPEMHUCTCKOU
JTUTEPaATyphl, YTBEPKIACHHBIN (heaepaabHbIM OPraHOM HCIIOTHUTEIBLHON BIIACTH, 3aMPEIICHHON K
pacrpocTpaHeHuIo Ha Tepputopun Poccuiickoit @enepannm.

3.3. Tlopsmox moctyma K OuOnmoreyHbIM (oHIAM M JIpyrod OuONMMOTEYHOW HH(OpMaIuu,
IepevyeHb OCHOBHBIX YCIYI M YCJOBUS HMX MNPEIOCTAaBICHUS OMONMOTEKaMHU OMPEACISIOTCS B
[TpaBuiax monb30BaHUS OMOTMOTEKOM.

3.4. O6ueoOpa3oBaTelibHAsi OPraHU3aIUsl HECET OTBETCTBEHHOCTD 3a JIOCTYITHOCTh M KaueCTBO
OMOIMOTEYHO-UH(POPMAITMOHHOTO OOCTYKUBAHUS OMOINOTEKH.

4. OcHOBHOHM 1enbl0 OMOMMOTEKH sBIseTCsl - (GOpMUPOBaHUE OOIIEH KyIbTYpbl JUYHOCTH,
00y4aromuxcsi Ha OCHOBE OCBOCHHs TPEeOOBaHUII OCHOBHBIX OOpa30BATENbHBIX MPOTPAMM, HX
aJlanTanus K )KM3HU B 00IIECTBE, CO3/IaHNEe OCHOBBI JJIi OCO3HAHHOT'O BHIOOPA M MOCIEIYIOIIETO
OCBOCHHS MPO(GECCHOHATBFHBIX 00pa30BaTENbHBIX POTPAMM, BOCHUTAHUE TPAXKITAHCTBEHHOCTH,
TPYAOTMIOOMS, yBaXKEHHMsI K IpaBaM W CBOOOJaM 4eJOBeKa, JIOOBU K OKpyXKarolleil cpene,
Ponune, cembe, hopmupoBaHue 310pOBOro 00pasa >KU3HH.

5. bubimoTeka B CBOSH JEATEILHOCTH OTPakaeT CIIOKUBIIEECS B OOIIECTBE UACOIOTHICCKOE U
MOJIMTUYECKOE MHOrooOpasue, He JOMYyCKaeTcs TOCyJapCTBEHHAas WM WHAs IEeH3Ypa,
OTpaHUYMBAIOIIAs IPABO YUTATENEH HAa CBOOOHBIN TOCTYI K UCTOYHMKAM HH(GOpMAIUH.

6. Ob111ee pyKoBOICTBO OUOIMOTEKOM IIKOJIBI OCYIIECTBIISIET 3aBEAYIOUINI ONOINOTEKOM.

7. bubamoreka HECET OTBETCTBEHHOCTh 3a KaueCTBO OMOIMOTEYHO-UH(POpPMAIMOHHOTO (OH/A,
€ro COOTBETCTBUE JACHCTBYIOIIEMY 3aKOHOJATEIIbCTBY, BO3PACTHBIM IICHXO(PU3NOIOTHUCCKUM
0COOEHHOCTSIM 00yYarOLIUXCS.

2 . OcHoBHBIE 32124
1. ObGecnieuenne mnoab30BaTENsAM JOCTyHa K WH(OpPMALMM, 3HAHUAM, HUIEAM, KYJIbTYPHBIM
[IEHHOCTSIM.

2. OOecnedyeHue 00pa3oBaTeNbHOrO TMpoIlecca, CaMOOOpa3oBaHMsI B COOTBETCTBUU C
o0pa3oBaTeNbHBIMH NIPOTPaMMaMU, HHHOPMAIITMOHHBIMHU PEeCypcaMH Ha Pa3IMYHbIX HOCUTENSIX:

— OyMa)XHOM (KHMKHBIN (QOHN);

— MarHuTHOM ((POH]T ayIHO- U BUJIEOKACCET);
—udposom (CD);

— KOMMYHHUKATUBHOM (KOMITBIOTEPHBIE CETH);
— UHBIX.

3. ®opMmupoBaHue, HaKOIIeHUe, 00paboTka, cuctemaTu3anus (GoHaa HocUTenell HHPopMaIu U
€ro MpOABIKEHHME K  Y4YacTHHUKaM  oOpa3oBaTelbHOTO  mpolecca:  oOydarommmcs,
ne1arornyeckuM paboTHUKAM, POTUTENSAM (3aKOHHBIM MPEACTAaBUTEISAM) 00yUJaIOIIUXCS.

4. Opranuzanusi onepaTUBHOr0 OMOIMOTEYHO-UH(POPMAITMOHHOTO 00CTY>KUBAaHUS Y4aCTHUKOB
00pa30BaTEILHOrO MPOLECCa B COOTBETCTBUHU € UX MH(DOPMAIIMOHHBIMU 3aIIPOCAMHU.

5. Opranm3anusi ¥ BEJCHHE CIPaBOYHO-TIOMCKOBOTO alllapara: KaTaJoroB, KapTOTeK u 0a3
JTAHHBIX.

6. Bocriutanue OuOIMOTEUHO-UH(GOPMALMOHHON KYyJIbTYpbI, TU(PEepeHIMpOBaHHOE 00y4YeHue
COBPEMEHHBIM METOAAM Pa0OTHI C HCTOUHUKAMH WH(OpPMAIIHH.



7. ®opMHUpPOBaHHE HABBIKOB HE3aBUCHMOTO OMOJIMOTEYHOIO IOJIb30BaTeNs: 00ydYeHHE MOUCKY,
0TOOPY M KPUTUUYECKOU OIleHKEe HH(POpMaInK B COOTBETCTBUH ¢ TpeboBarusmu OI'OC.

8. Bocmnuranue KyabTypHOTO M TPa)XJaHCKOTO CAaMOCO3HAHUS, IMOMOIIb B COLUATH3AINH
o0yuJaromerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIHAIA.

9. CoBepIlIeHCTBOBAaHME HOMEHKJIATYPHI TMPEAOCTABISIEMBIX OHOIMOTEKOM YCIyr Ha OCHOBE
BHEJPEHUS HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTUH U KOMIbIOTEpU3ALMU OUOIUOTEYHO-
UHPOPMALIMOHHBIX — TpoleccoB, (opMuUpoBaHHEe KOMGPOPTHOH  OWMOTMOTEHYHOH  Cpensl,
COBEPIICHCTBOBAHUE OMOTMOTEYHOM ITHKH.

3 OcHoOBHBbIE PYHKIIUH
1. bubmuoreka ¢dopmupyer OuOMMOTEUHBIH (oHA, OUOIMOTEUHO-OUOMMOTrpaduIecKkue u
UH(OPMAIIMOHHBIE PECYPCHI IITKOJIBI B COOTBETCTBHH C TPEOOBAHHSIMH 3aKOHOATEILCTBA!

a) KOMIUICKTYeT €IMHBIM yHUBEpCalIbHbIH (HOHI Y4eOHBIMH, XYI0’KECTBEHHBIMH, HAYYHBIMHU,
HAY4YHO-TIOMYJISIPHBIMU  IOKyMEHTaMM U1 yYacTHUKOB 00pa3oBaTeIbHOIO Ipoliecca Ha
TPaJULIMOHHBIX U 3JEKTPOHHBIX HOCUTENSIX MH(DOpMaIH;

6) momonHser (oHI HHGOPMAIMOHHBIMU pecypcaMu cetd MHTepHer, 06azamu u OaHKaMu
JAHHBIX IPYIUX YUPEKACHUN U OpraHU3alNii;

B) YIIPaBJEICT €AUHBIM CHpaBO‘IHO'I/IH(bOpMaI_[I/IOHHHM (bOH,Z[OM C IOCJIBKO OIITMMM3allNK O6’beMa,
KOOpAuHaluWKu COCTaBa U 3(1)(1)CKTI/IBHOCTI/I €0 UCIIOJb30BAaHUI,

T') CO3/1a€T YCIOBUS JUISl Pa3MEICHHsI, OPraHU3aIlK U COXPAHHOCTU HOCHUTENCH HH(POpMAIIHH.
2. bubnmoreka co3gaet HHGOPMAMOHHYIO TPOTYKITHIO:
a) OCYIIECTBIISICT AaHAJTMTUKO-CHHTETHUYECKYIO ITepepaboTKy HH(DOpMAITHH;

0) opraHuzyeT M BEeAET CHpPaBOYHO-OMOIMOrpaduueckuil ammapaT: Karajgord (andaBUTHBIH,
CHUCTEMaTHYEeCKHI), KapTOTeKH (CUCTEeMaTHYECKyI0 KapTOTEeKy cTaTed, TeMaTH4ecKue
KapTOTEKH ), JJIEKTPOHHBIN KaTaJIoT;

B) pa3pabaTbiBaeT peKOMEHJaTelbHble OuOnuorpaduyeckue mocodus (CIMUCKH, 0030pHI,
yKazareiau U T.11.);

r) obecrieynBaeT UHPOPMHUPOBAHHE MOJIb30BaTeNeH 00 HHPOPMALIMOHHOM MPOTYKIUH.

3. bubnuorexka ocymectBiser auddepeHIupoBaHHOEe OUOMHMOTeYHO-UH(POPMAIIMIOHHOE |
CIpaBOYHO-OMOIMOrpaduueckoe 00CIy)KMBaHHE YUaCTHUKOB 00pa30BaTeNbHOTO Mpoliecca:

OO0yuaromumcst:

a) MpenocTaBisieT WHPOPMAIIMOHHBIE PECYpChl Ha pa3IMYHBIX HOCHTEISIX Ha OCHOBE M3YYEHUS
UX UHTEPECOB U NH(POPMAIIMOHHBIX TOTPEOHOCTEH;

0) co3maeT yCIOBUS JUIS pealiu3allid CaMOCTOATEIHHOCTH B OOyUEHWH, IMO3HABATEIBHOM,
TBOPYECKOH JESATENbHOCTH C OMOPON Ha KOMMYHHKAIMIO; CIIOCOOCTBYET Pa3BUTHUIO HABBHIKOB
caMo0oOy4eHHs (CEeTEeBbIE OJHMMITMAJbBI, TEICKOMMYHHKAIIMOHHBIE TMPOEKTHI, AUCTAHIIMOHHOE
0o0ydJeHue, pa3BUBarOIIee O0yUCHHE);

B) OpraHu3yeT 00y4eHHEe HaBhIKaM HE3aBHUCHUMOTO OMOIMOTEYHOTO MOJIB30BATENS U TOTPEOUTES
uH(pOpMAIIUK; COACHCTBYET MHTETPAllUU B y4EOHBIE MPOTrpaMMbl KOMILIEKCA 3HAHUHN, YMEHHUHN U
HABBIKOB 110 paboTe ¢ KHUTOW U HHQOpMAIIHEiH;

r) OKa3blBaeT WH(MOPMAIMOHHYIO  TOIICPKKY  OOydaromumcs  (KOHCYJIbTaTHBHYIO,
IIPAKTUYECKYI0, HHIUBUYalbHYIO, TPYIIIOBYIO, MAaCCOBYIO) B PEIICHUH 33a4, BOSHUKAIOIINX B
nporecce ux y4eOHoH, mpoPecCHOHATBHON U IOCYTOBOM IEATEeIHHOCTH;



J) OpraHM3yeT MAacCOBbIE MEPONPUATHS, OpPUEHTHPOBAHHBIE Ha pa3BUTHE  OOIIEH,
UHPOPMALIMOHHOM M YUTATEIbCKOW KYJIBTYphl JUYHOCTH, CTHMYJIUPYET peueBble HAaBBIKH,
COZICUCTBYET Pa3BUTHIO KPUTHUECKOTO MBILUICHNS, OCBOCHUIO MEIMA IIPOCTPAHCTBA;

Ilenaroram:

a) BBIABISAET WHQPOPMAIMOHHBIE TOTPEOHOCTH W YIOBJIETBOPEHHE 3alpOCOB B 00JACTH
nneaarort4yeCKux I/IHHOBaLII/IfI 1 HOBBIX TGXHOHOFHﬁ;

0) comelicTByeT MpoQecCHOHATbHON KOMIETEHIIMH IearoroB, MOBBIIICHUIO KBadU(pUKalUU,
MIPOBEJICHUIO aTTECTAIUY;

B) co3/aeT 0aHK MeJaroruueckoil nHpopMaluu Kak OCHOBBI €IMHON MH(GOPMAIIMOHHOM CITYKOBbI
IIKOJIBI, OCYIIECTBIISIET HAKOIIJICHUE, CUCTEMATU3AIUI0 HH(POPMAITUH 110 TIpeIMETaM, pa3ienaM 1
TeMaM, MOAICP)KUBACT MEAArOTMYECKYI0 HHPOPMAITHUIO;

I') OCYIIECTBIIIET TeKyllee WHGOPMHPOBAHHME IEAaroroB (IHU WH(OpMaIu, 0030phl HOBBIX
MOCTYIUIGHUH W myOnwkamuii),  um30WpaTenbHOE  pacnpocTpaHeHue  WHGOpPMAIUH,
muddepennpoBanHoe uHpopmupoBanue pykooactBa MBOY JXasoponkosckoit COLI mo
BOIIPOCAM YIpaBlieHUs: 00pa30BaTeNbHBIM MIPOLIECCOM;

1) TOJJEPXKHUBACT JEATEIbHOCTh II€JaroroB M oOydaromuxcs B 00JACTH  CO3JAaHUS
UH(POPMALMOHHBIX MPOYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, BEO-CTPAHHUII U T.I1.).

Poputensm (3aKOHHBIM MPEICTABUTENSAM) 00yUAIOITNXCS:

a) YIOBICTBOPSICT YHTATEIbCKHE 3alpoChl W HHPOPMUPYET O HOBBIX IOCTYIUICHHSIX B
OnOIMOTEKY;

0) KOHCYJIBTUPYET 10 BOMPOCAM OpraHU3aIlui CEMEHHOTO YTCHHUS.

3. Ha mocTosiHHOI OCHOBE OCYINECTBIISIET CBEpKU OmOimoredHoro ¢oHma (He pexxe 1 pasa B
KBapTaj) U MOCTYMAIOLIEH JuTeparypsl (10 Mepe MOCTYIUIEHHUs) B LENAX MPOTHBOIECHCTBUS
XpaHEHUsl U pacIpoCTpaHeHUsl HH(OPMALIUY, HOCSIIENH SKCTPEMUCTCKUN XapaKTep, C PEryIsIpHO
HOTOJIHAIOMIMMCS (eiepalbHbIM CIIUCKOM SKCTPEMHCTCKUX MaTepHalIOB, Pa3MELIaeMbIX B CETH
WNHurepHer Ha caiite MunucrepcrBa roctuuun Poccuiickont denepanuu, WIK HAaHOCSLIEH Bpen
3J10pPOBBIO, HPABCTBEHHOMY u JyXOBHOMY Pa3BUTHIO HECOBEPIICHHOIETHUX,
[pOMNaraHupyouel Hacuiaue, >ECTOKOCTh, MOpHOrpaduio, HApKOMAaHHUIO, TOKCUKOMAaHHIO,
AHTHOOIIECTBEHHOE MTOBE/ICHHUE;

4. IIpoBoauT cBepku OmbIMoTedHoro ¢oHaa (cuctemMaTnyeckue — He pexe | pasa B kBapTai) u
OpU TOCTYIJIEHMH B (OHJI HOBBIX JOKYMEHTOB B II€JIIX BBISBICHHUS MaTepUaloB,
MOArOTOBJIEHHBIX JINLAMU U OPraHU3alUsMHU, BKIIOYEHHBIMH B PEECTP MHOCTPAHHBIX arcHTOB,
onmyOnMKoBaHHBIN B cetn MHTepHeT Ha odunuanbHOM caiite MunuctepctBa toctuuu Pd, c
MOCJEIYIONUM XPaHEHUEM TUX MaTepPHaJIOB B 3aKPBITONW yacTu GoHAa (OTASIbHBINA mIKad) s
OTpaHUYEHUS K HUM JIOCTyna AeTer 10 18 neT u Bblgayel ux TOJIbKO IO 3aIpocy B COOTBETCTBUU
¢ Bo3pacTHO# kareropueii (18+)

4. Opranuszauus 1esiTeJJbHOCTH OMOJIHOTEKH

1. bubnnoTeka sABAsETCS CTPYKTYPHBIM MOJPA3/I€ICHUEM HIKOJIbI, €€ JesITeIbHOCTh HalpaBieHa
Ha o0ecredeHrue HIMPOKOT0 MOCTOSHHOIO M YCTOWYHMBOTO JOCTyHa JJIi BCEX YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOLICHUN K 1000 MH(OpMaImu, cBs3aHHON C peanu3anuell OCHOBHOM
o0pa3oBaTeNbHON MporpamMmbl, JOCTHKEHHEM IUIAHUPYEMBIX pPE3yJIbTaTOB, OpraHu3aluei
00pa30BaTEeNbHON AEATENBHOCTH U YCIOBHM €€ OCYLIECTBICHHUS.

2. bubmuorexka BkiIO4YaeT B ceOs CIACAYIOMME OTACHBI: AO0OHEMEHT, YWTAIbHBIA 3all,
nHpopMannoHHO-0nOIOrpadUIECKUl CEKTOP.



3. B memax oOecrnedeHuss MOJEpHU3AIMM OHOIMOTEKH B YCJIOBUAX HWH(pOpMaTHU3aLUU
o0pa3oBaHUsI M B Mpeneiax CPEeACTB, BBIACISEMBIX YUYpPEAUTEISIMH, OOIIe00pa3oBaTEIbHOE
yupexaeHue obecreunBaeT OnbInoTeKy:

- TapaHTHPOBAHHBIM (MHAHCHPOBAHUEM KOMIUIEKTOBaHHUA OHOIMOTEYHO-UH(POPMAIIMOHHBIX
pPECYPCOB, IPEYCMOTPEHHBIX B IIKOJIE;

- HEOOXOJMMBIMH CIY)KCOHBIMH W TIPOM3BOJCTBCHHBIMU IMOMEIICHUSMH B COOTBETCTBUH CO
CTPYKTypOl OHMONMOTEKM M HOPMATHBAMH [0 TEXHUKE OE30MaCHOCTH OKCILTyaTaluu
KOMITHIOTEPOB (OTCYTCTBHE BBICOKOH BIIQXKHOCTH, 3aIlbUICHHOCTH ITOMEIEHHsS, KOPPO3UOHHO-
AKTUBHBIX TPUMECEH WM JJICKTPONPOBOMASAIICH MbUIM) U B COOTBETCTBUU C TOJOXKEHUSMU
CanlluH;

- COBpeMeHHOﬁ BHCKTpOHHO-BBI‘II/ICJ'II/ITGJ'IBHOI\/'I, TeHeKOMMYHHKaHHOHHOﬁ, KOIITMPOBAJIbHO-
MHOKHTEIIbHOM TEXHUKON B HCO6XOI[I/IMBIMI/I IIpOrpaMMHBIMU IIPOAYKTaMHU,

- PEMOHTOM H CEPBUCHBIM O0CTYKMBAHUEM TEXHUKH U 000PYIOBAHUSI OMOITHOTEKH;
- OMOIMOTEYHOM TEXHUKOW Y KaHIEISIPCKUMH MTPHHAICKHOCTSIMH.

4. Illkonma co3maeT YCIOBHUS Ui COXPAaHHOCTH ammaparypbl, OOOpYIOBAaHUS M HUMYIIECTBA
OUOJIMOTEKMU.

5. Pexxum paboThl OMOIHMOTEKH OmpenenseT 3aBeAYIOUU OMOIUOTEKON IO COTIACOBAHUIO C
JUPEKTOPOM HIKOJIbI. PekomeHyercs:

— JIBa 4aca pa6oqero BPEMCHH BbIACIIATH HA BBIIIOJHECHUC BHYTPHU OMOIMOTEYHOM pa6OTLI;

— OJIMH pa3 B MECAll IPOBOJUTh CAHUTAPHBIN JI€Hb, B KOTOPBIM 0OCIYyXKMBaHUE 4YUTATENCH He
IIPOU3BOJUTCS;

— OJIUH pa3 B MECALl IPOBOANUTDH METOJINYECKHUI JICHb.

6. Pabora coTpyngHUKOB OHOIMOTEKM W OpraHM3anus OOCIY)XMBaHHS  YYaCTHHUKOB
00pa30BaTeNLHOTO Mpolecca TMPOU3BOAMTCA B COOTBETCTBUM C MPaBWIAMU TEXHUKU
0€30I1aCHOCTH U MPOTUBOINOKAPHBIMH, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSAMHU.

7. OTBETCTBEHHOCTH 3a COOJ0IeHne B OUOIMoTeKe TpeOOBaHU 0€30MMacHOCTH BO3JIaraeTcsl Ha
3aBEYIOIIET0 OMOINOTEKOM.

5. Ynpasiaenue. LltaTsl

1. Yopasnernne OMONIMOTEKOW OCYIIECTBIISIETCS B COOTBETCTBMU C 3aKOHOJATEIHCTBOM PO,
cyObexToB P® 1 mTaTHBIM paciyCaHUeM LIKOJIBI.

2. OOmiee pyKOBOICTBO JI€ATENBHOCTHIO OMOIMOTEKN OCYIIECTBISET JTUPEKTOP HIKOJIBI.

3. PykoBoJCTBO OMOIMOTEKON OCYIIECTBISET 3aBEAYIOLIUIN MIKOJbHBIM OMOTNOTEKON, KOTOPBIH
HECET OTBETCTBEHHOCTh B IIpeleiax CBOEH KOMIIETEHIMH NEepel] IUPEKTOPOM IIKOJBI,
00yJarONUMUCS, UX POJUTEIISIMH 32 OPTaHU3AIMIO U PE3yJbTaThl IEATeTbHOCTH OMOTNOTEKH, B
COOTBETCTBUU c (GYHKIMOHATIBLHBIMU 0053aHHOCTSIMH, IIPElyCMOTPEHHBIMU
KBaJIN(DUKAIIMOHHBIMH TpeOOBaHUSIMU, TPYZAOBBIM JIOrOBOPOM 51 YCTaBOM
0011e00pa30BaTEIHLHOTO YUPEKICHUS.

4. 3amenyromuii  OMONMMOTEKOM — pa3pabaThiBaeT M NIPEACTABISIET  PYKOBOIUTEIIO
0011100pa30BaTEILHOTO YUPEKACHUS Ha YTBEPIKICHHUE CIEAYIONINE JOKYMEHTHI:

4.1. ITomoxeHue o 6UOINOTEKE;

4.2. ITpaBuia moap30BaHuUs OMOINOTEKOM;



4.3. IlonoxeHue O mopsake obecredyeHUs y4eOHMKaMH M y4eOHBIMU TOCOOHMSIMM ydariuxcs
4.4. I1naHOBO-OTYETHYIO JOKYMEHTAIIHUIO;

4.5. Ilnan paOoThI Ha TEKYIIHHA TOJT;
4.6. Ananu3 paboThl OMOTUOTEKH 110 UTOTaM roja

5. 3aBeayrommii OMOIMOTEKOW oOecrieurBacT (GUIBTPANMIO TOCTYHAIOMIEH JIMTEPaTypPHI,
UH(POPMALIMOHHBIX PECYpPCOB, JOCTYMHBIX OOYYalomUMCs, B COOTBETCTBHU ¢ DenepaabHbIM
3akoHoM ot 25.07.2002 Nel14. «O npoTHBOAEHCTBUN IKCTPEMUCTCKOM 1€ATEIBHOCTI

6. PaboTHukM OMOIMOTEKH (3aBEeqyrOUIM OMOIMOTEKOH, OMOIMOTEKAph) MOTYT OCYILECTBIISTh
neJaroruyeckyto  aesirenbHocth.  CoBMemeHne — OMOIMOTEYHO-MHGOPMAIMOHHOH U
NEeIarorMyeckor  JIeATENIbHOCTH  OCYIIECTBIIAETCS pAaOOTHUKOM OMOMMOTEKHM TOJNBKO IO
COIJIACOBAHUIO C AUPEKTOPOM ILIKOJIBL.

7. TpynoBble OTHOIIECHUS PaOOTHUKOB OMOJMOTEKH U OO0IIEO0Pa30BATEIBHOTO YUPEIKICHUS
PETYIHPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIIOBHUS KOTOPOTO HE JOJKHBI TPOTHBOPEYHTH
3aKOHOAATENbCTBY PO.

6. [IpaBa u 00s13aHHOCTH OMOINOTEKH
1. bubnuoTeka uMeeT npaso:

a) CaMOCTOSITEIBHO OIpPEACTsATh BBIOOP (GOpPM, CPEACTB W METOJOB HH(POPMAIIMOHHO-
OuOIMOTEYHOTrO O0OeceveHus 00pa30BaTEIBHOIO IPOIECca B COOTBETCTBHHM C LEISIMH U
3ajayaMy, ykasaHHbIMU B Ycrae MBOYVY JXaBopoHkoBckoil cpenHeil oOuieoOpa3oBarenbHON
IIKOJIBI ¥ HacToseM Ilooxxennn o OMOINOTEKE;

0) onpenenarbcs ¢ ICTOYHUKAMU KOMIUIEKTOBaHUS HH(OPMAIMOHHBIX PECYPCOB;

B) N3bIMAaTh U peaﬂI/ISOBBIBaTB I[OKyMCHTBI nu3 (1)OHZ[OB B COOTBCTCTBUU C I/IHCTPYKIII/ICI\/'I 110 y‘-ICTy
O6ubmoTeyHoro GpoHaa;

T') y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit deneparuu (uepes 4IeHCTBO
0011e00pa30BaTEIHLHOTO YUPEXKICHHUS) B paboTe OMOTUOTEUHBIX acCOIHAIINI UITH COI030B;

1) y4acTBOBaTh Ha KOHKYPCHOM WJIM MHOM OCHOBE B peayin3aluu (eaepaabHbIX, pernOHaIbHbIX
Y MEXTYHAPOJHBIX IPOrpaMM pa3BUTH HHPOPMALIMOHHOTO U OMOIMOTEYHOrO Jea.

PaboTHrKHM OMOTMOTEKH UMEIOT MPaBO:

a) Ha TOBBINICHHE KBwIMPUKAMK. B 3THUX 1ensIX aIMUHUCTpAIUs CO3/aeT YCIOBUA,
HEOOXOAUMBIE Uil YCIEMIHOTO OO0y4deHHss paOOTHUKOB B  YUPEXKACHHUSX  BBICIIETO
npoecCHOHANBbHOrO O00pa30BaHUs, a TaKXK€ B YUPEKICHHUSIX CHUCTEMBl IEPENOArOTOBKH U
ITOBBIIIICHUA KBaJ'H/I(i)I/IKaHI/II/I;

6) Ha aTTeCTallMi0 Ha ,Z[O6p0BOJ'IBHOﬁ OCHOBC Ha COOTBCTCTBYIOLIYIO KBaJ'II/I(I)I/IKaI_II/IOHHYIO
KaTCroprro 1 MoJIydC€HHEC €€ B CJIydac YCICIIHOTO MMPOXOXKACHUA aTTCCTAIIUU,

B) Ha MpPEICTAaBICHHE K pPAa3JMYHbIM (popMaM MOOLIPEeHHUs, HarpajgaM M 3HaKaM OTJIMYMA,
IPElyCMOTPEHHBIM /711 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI.

2. bubanoreka o0s13aHa:

a) MPEeJOCTaBJIATh OECIIaTHOE MOJIb30BaHWE OMOIMOTEUYHO-WH(DOPMAIMOHHBIMH pECypcaMu B
COOTBETCTBUU C YCTAaBOM 0O0I1e00pa30BaTEILHOTO YYPEXKICHUS W TMPaBWIAMU TOJIb30BaHUS
OUOINOTEKOM;

0) BeCTH KOHCYJBTAIIMOHHYIO pa0OTy, OKa3bIBaTh MOMOIIb B IMOUCKE W BBIOOpE HEOOXOIUMBIX
WH()OPMAIMOHHBIX PECYPCOB;



B) 00eCneunTh COXPAaHHOCTh U UCIOJb30BaHWE HOCHTENEeH MHpOpMaLnu, 00eCIeuuTh KaueCTBO
UX CHCTEeMaTH3allH, Pa3MEIICHNS 1 XPaHEHMUS,;

') OTYUTHIBATHCA NEPE JTUPEKTOPOM 00I11e00pa30BaATENBHOTO YUPEKICHUS.
7. IlpaBuia moJib30BaHMA OHOJIHOTEKO
1. [Tonb30BaTeny OMOIMOTEKH UMEIOT MPABO:

— TOJIydaTh TMOJIHYI0 WHQPOPMAIMI0O O cocTaBe OuOIMoTeyHoro ¢oHaa, WHPOPMAIMOHHBIX
pecypcax U mpeoCTaBIseMbIX OUOIMOTEKON yCIIyTax;

— [NOJIY4aTb KOHCYJIbTAIUOHHYIO ITIOMOIIbL B ITIOUCKE U BLI60pe HUCTOYHHKOB I/IH(i)OpMaI_[I/II/I;

— IIOJy4YaTb B IIOJIb30BAaHUC Ha a0OHEMEHTE U YUTAJILHOM 3aje IIevaTHEIE HU3aaHUA,
AyANOBU3YyaJIbHbIC NCTOYHUKHU I/IH(i)OpMaI_II/II/I; IpOAJIATE CPOK IIOJIB30BAHUA JOKYMCHTAMMU,

— TOJYyYaTh TEMaTUYeCKHe, pakTorpaduyeckue, yrouHsomuye 1 oudimorpadhudyeckue CrpaBKu
Ha OCHOBE ()OH/1a OMOIHOTEKH;

— TMOJlyyaTh KOHCYJBTAIlMOHHYIO IOMOIIb B paboTe ¢ WHPOpManuedl Ha 3IIEKTPOHHBIX
HOCHUTEIISIX;

— Y4acTBOBATb B MEPONIPHUATHSX, TPOBOIUMBIX OUOIHMOTEKOI;

— COBMECTHO C OMOIMOTEKOH co3/aBaTh KIyObl, KPY>KKH [0 HMHTEpecaM, oO0IiecTBa Ipy3ei
OUOINOTEKH, YTCHHSI, KHUTH;

— B CJIy4ae BO3HUKHOBEHUS KOH(MIUKTHOW CUTyalluHd 00paIaTsCs K JUPEKTOPY IIKOJIBL.
2. Ilonp3oBarenu OMOIMOTEKH OOS3aHBI:
— cobmoaate [IpaBua nons30BaHus OHOIMOTEKOM;

— Oepe’KHO OTHOCHUTHCS K MPOM3BEJCHUSIM IedaTd (HE BBIPbIBATh, HE 3arudaTh CTPAHUL, HE
JIeJIaTh B KHATaxX MOJAYEPKUBAHUM, IOMETOK, KOIMPOBAHMS), MHBIM JOKYMEHTaM Ha pa3JIM4YHbIX
HOCUTEISX, 000pPY0BaHUIO, HHBEHTAPIO;

— MOAACPIKUBATH TMOPAAOK PaCCTaHOBKH H3I[3HPII>1 B OTKPBITOM OOCTYIIC 6I/I6HI/IOTGKI/I,
PACIIOJIOKCHHUA KAPTOYCK B KaTaJIOTaX U KapTOTCKAX;

— HOJIb30BATHCA ICHHBIMU U CIIPABOYHBIMU U3JJAHUAMU TOJIBKO B IIOMCIICHHUN 6I/I6HI/IOTCKI/I;

— IIpU MOJIyYE€HUHU MTPOU3BE/IEHUH TIeUYaTH U UHBIX JOKYMEHTOB IMOJb30BaTENb TOJIKEH YOS IUThCS
B OTCYTCTBHH J1e()€KTOB, IIpU 0OHAPYKEHUH MPOUH(POPMHUPOBATH paOOTHUKA OMOTUOTEKH.

— BO3BpalllaTh B OMOJMOTEKY IMeYaTHbIE W DJICKTPOHHBIC W3IaHUS B CTPOTO YCTaHOBJICHHBIC
CpPOKH;

3. bubnuoTeka uMeeT npaso:

— YyCTaHaBJIMBaTh PEXUM padOTHI MO COTIACOBAHUIO C AUPEKTOPOM OO0IIe00pa3oBaTEIbHOIO
YUPEKICHUS,

4. bubnnoteka o0s13aHa:
— UH()OPMHUPOBATH MOJIB30BATENCH O BCEX BHJIAX MPEIOCTABIEMBIX OMOINOTEKON yCIyT;

— o0ecnevnTh 4YUTATENIM BO3MOXXHOCTH IIOJIb30BaThCsd WH(GOPMAIMOHHBIMU  pecypcaMu
OMOJINOTEKH;

— (dopmupoBath (QOHIBI B COOTBETCTBHM C 0OOpa30BaTEIbHBIMU IpOrpaMMaMH yUYpeKICHHUS,
MHTEpecaMu, MOTPEOHOCTSIMHU U 3alIPOCaMU BCEX KaTeropuil MoJb30BaTeNeH;



— COBEpILEHCTBOBaTh MH(POPMALMOHHO-OMOIHOrpaduueckoe U OUOINOTEeYHOE OOCITyKUBAaHHUE
IIOJTb30BaTEIICH;

— 3HAKOMUTb T10JIb30BaTeNeil ¢ OCHOBaMU HH(POPMALIMOHHOM KYJIbTYpPBI;
— CO3/1aBaTh U MOAJIEPKUBATh KOM(POPTHBIE YCIOBUS 00CITYKUBaHUS;

— HC€ JOIIYCKAaTb 4YHTATCIIBCKYIO 3aJ0JDKCHHOCTH, IIPHHHMATh OIICpaTUBHBIE MEPHI K €€
JIUKBUJALIUH,

— o0ecrneyuTh palUoOHaIbHOE, COOTBETCTBYIOIIEE CAHUTAPHO-TUTHEHHUYECKUM TpPeOOBAHUSIM
pa3MelleHne U XpaHeHHe HocuTeNel nHpopMaIum;

— obecrieunBaTh KOH(PUACHIMATHHOCT JaHHBIX O IIOJB30BATENSAX OWUONMHMOTEKH, WX
YUTATEIHCKUX 3aMPOCaXx;

— o0ecrneunTh pPEKUM pabOThl B COOTBETCTBHM C TOTPEOHOCTSIMH 0011e00pa30BaTEIIbHOTO
YUPEIKIACHUS.

5. ITopsiioK 1MoTb30BaHMs OMOIHMOTEKOM:

— 3aIUCh O0YYArOIIMUXCS B OMOIMOTEKY MPOU3BOAMUTCS MO CIUCKY KJacca B WHIUBUIYATbHOM
MOPSIIKE, a TIEaroroB, COTPYAHUKOB, POIUTENICH (3aKOHHBIX MPEICTABUTENCH 00yJaromxcs) U
CTOPOHHUX I10JIb30BATENIEH — 110 MACIIOPTY;

— yuTaTeNbCcKuil Gopmyisap ukcupyer (akT M JaTy BbIJAYM I0JIb30BATEIIO IPOU3BEICHUIMA
MeYaTy U APYruxX JOKyMEHTOB U3 (oH1a OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHNOTEKY.

6. ITopsiiok mosTb30BaHMsI a0OHEMEHTOM:

[Tonp3oBarenn OMOMMOTEKH UMEIOT IMpPaBO OECIUIATHO TIOJIb30BAaThCS CIEAYIOIUMMH BUAAMHU
610IMOTEeYHO-MH(POPMALIMOHHBIX U CEPBUCHBIX YCIYT:

- ToJlydyaTh TIOJNIHYIO HWHpoOpmaiuio o cocrtaBe (oHAa OMOJMOTEKM W HAIWYUU B HEM
KOHKPETHBIX JOKYMEHTOB Uepe3 CUCTEMY KaTajJoroB M 6ubinorpaduyeckux KapToTek U Apyrue
(dopMbl OMOINOTEYHOTO HH(OPMUPOBAHHUS;

- TMOJydYaTh CIpaBoyHO-OmONuorpaduveckoe u HUHPOPMAIMOHHOE OOCIY)KHBaHHE Kak
TPaIUIIMOHHBIMU METOJIAMH, TaK U METOJIaMH TEJICKOMMYHUKAIIMOHHOTO JIOCTYIIA;

- IOJIy4aTh KOHCYJIbTAIUOHHYIO ITOMOIIb B ITIOUCKEC U BBI60pe HpOPI3Be,Z[eHHI>'I neyaTu U Apyrux
JAOKYMCHTOB;

- mony4yaTh U3 (oHga OMOTMOTEKH JJIT BPEMEHHOTO IOJIh30BaHHUS Ha a0OHEMEHTaxX U B
YUTANbHBIX 3aJax JIOObIe W3JaHUS, HEOMYOIMKOBAHHBIE JIOKYMEHTHI WU WX KOMHHU U
ayMOBU3yallbHbIE TOKYMEHTHI;

- IPOJIJIEBATh CPOK MOJIB30BAHUS JIUTEPATYPOI B YCTAaHOBIEHHOM MOPSIKE;

- oy4arb OubnuoreyHo-Oubnuorpadruyeckue 1 THPOPMAIIMOHHbIE 3HAHUS, HABBIKK 1 YMEHUS
CaMOCTOSITENIFHOTO MOJIb30BaHUsl OMOINOTEKOM, KHUTOM, HH(pOpMaIHei;

- 3aKa3bIBaTb MPOU3BCACHHUA IICHATHU U APYTUC JOKYMCHTBI 11O MC)K6I/I6J'II/IOTC‘-IHOMy a6OHCMCHTy
(MBA).

7. Ilop 10K MOJIb30BAHUS YUTAJIBHBIM 3aJI0M:
— JIOKYMEHTBI, TIPpeIHa3HAYCHHEIC JIJIsl pa0OThI B YUTAILHOM 3aJ1e, Ha JIOM HE BBIIAIOTCS;

— DHIMKJIONEANH, CIPABOYHUKU, IIEHHBIE IOKYMEHTBI BBIIAIOTCS TOJBKO Ml pabOThl B
YUTATLHOM 3aJI¢;



— KOJIMYECTBO MJOKYMCHTOB, C KOTOPLIMHU pa60TaeT IIOJIB30BATCJIb B YHUTAJIBHOM 3aJIC, HC
OIrpaHU4YrBacTCH.

8. Ilopsimok paboThl B KOMITBIOTEPHOU 30HE OUOIHOTEKU:

— paboTa B KOMIIBIOTEPHOH 30HE YYaCTHHKOB 0Opa30BaTEIBLHOIO IMPOIECca MPOU3BOIUTCS 10
rpaduKy, yTBEPKICHHOMY JHUPEKTOPOM YUPSKICHUS, M B TMPUCYTCTBHH COTPYJAHHKA
OMOINOTEKH;

— pa3p€macTcsa pa60Ta 3a OJHUM IICPCOHAJIBHBIM KOMIIBIOTEPOM HE boiee JABYX YCJIOBCK
OIHOBPEMCHHO,

— MOJIL30BaTEIb UMEET MPaABO padOTaTh C JUCKETOW MOCIIE €€ MPEIBAPUTEIBHOTO TECTUPOBAHMSI
PabOTHUKOM OMOIUOTEKH;

— 3ampeniaercsa ucnoiib3oBatb CD-ROM, npuHeceHHbIe M0JIb30BATEIAMU;

— II0 BCEM BOTpOCcaM Toucka uHpopManuu B VHTEepHETE MOJIb30BaTelbh JAOKEH 00paTUTHCS K
paboTHUKY OMOIMOTEKH; 3amperiaerca obpaiieHue Kk pecypcam MHTepHeTa, mpeanoiaraiommum
OIIATY;

— BKJIFOYEHHME U BBIKJIIOYEHUE KOMIIBIOTEPOB IPOU3BOJUTCSA TOJIBKO PAOOTHUKOM OMOIMOTEKH.
3amnperiaercss OCTaBJIATh 0€3 MPUCMOTpa padOTaIOLINE KOMIIbIOTEPHI, BCKPbIBATh OJIOKH MUTAaHUS
KOMITbIOTEpa U NepudepuiHbIX YCTPOMCTB, KOpITyca MOHUTOPA, IPUHTEPA, CKaHepa; Kakoe-1100
BMEILIATEILCTBO B YCTAaHOBJIEHHOE IPOrpaMMHOE OOecIeueHue, BKIOYas M3MEHEHUE €ro
HaCTPOWKHU;

— TIOJB30BATENIM O00sM3aHBI HE A0NIYCKATh IMOIIaAaHWsA BHYTPb KOMIIBKOTEpA H nepmbepm/l
IMOCTOPOHHUX IIPCIMECTOB, )KPI,I[KOCTCI;’I U CBIITYy4YHX BCHICCTB.



[Tpunoxenue 1
IlepeyeHb OCHOBHBIX YCJIYTI OHOJIHOTEKHU:

— MOJIy4eHHe WH(OpPMAIMH O HATMYNH B OMOIMOTEKE KOHKPETHOTO AOKYMEHTA WJIM HOCHUTEIIS
nHpopmanuu, OnoIHOrpapuIECKUX MOUCKOBBIX CUCTEM OUOIMOTEKH, CIIPABOYHBIX aIlllapaToB U
UX BO3MOYKHOCTSIX;

— MOJIy4eHUe KOHCYIHbTaTUBHON ITOMOIIH B BEIOOpE HCTOUHUKOB MH(OPMAIIHNH;

— MOJYYCHHE B CaMOCTOSTCIILHOC IT0JIb30BAHHME CIPABOYHO-OMOIMOrpaduueckoro armmapaTa
OMOJINOTEKH;

— MOJIyY€HHE BO BPEMEHHOE TI0JIb30BaHUE JOKYMEHTOB U3 ()OHIOB OMOIMOTEKH B COOTBETCTBUU
¢ «[IpaBmamMu osIb30BaHUS OUOTUOTEKONY;

— ITIOJIB30BaHUC YHMTAJIbHBIM 3aJI0M.
OCHOBHBIE I/IH(bOpMaI_[I/IOHHLIC yCiayru:

— TIOJITOTOBKA, PACIPOCTPAHCHHE W IMPEAOCTABJICHHWE B IMOJIb30BaHHE WH(OOPMANMOHHBIX H
Ooubnuorpaduueckux uU3JaHUM, yKazaTelned, MNakeToB HWH(GOPMAIMOHHBIX MATEpUANOB IO
3asBKaM Me1arOrH4ecKoro nepcoHana;

— MoHcK U 0TO0p MHpopManmu 1o 3amnpocy u3 Oubnuorpaduyeckux b/l u 3anmuck Ha AUCKETY
TI0JIb30BATEIS;

— TO ’K€, BKIIOYas PETPOCHEKTHBHBIM MOUCK (IO TeMaMm, BUAAM JOKyMEHTOB H Tp.) H
cocTaBiieHHe OuOIMOrpauYeckux CIHCKOB C MCIOJIb30BAaHUEM TPAJUIMOHHBIX HOCHUTENIEH
6ubnuorpaduueckoit MHGOPMAIIUHU: KaTaJOroB U KapTOoTeK OMOINOTEKH, Or0JuIeTeHe! U 1Ip.;

— BBIMOJTHEHHE OMOInorpaduuecKkux CrpaBok.



